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DURHAM DIOCESAN BOARD OF FINANCE (DDBF)

JOB DESCRIPTION

	JOB TITLE:
	IME2 and 1st Incumbency Enabler 

	GRADE:
	6 (mid-point) 

	ACCOUNTABLE TO:
	Strategic Lead for Growing Leadership

	HOURS & TERM:
	Full time, 35 hours per week


	LOCATION:
	Diocesan Office, Cuthbert House, Stonebridge, Durham, DH1 3RY, with some travel around the Diocese.

	JOB SUMMARY:









RESPONSIBLE FOR:














TEAM ETHOS:



	As we move forward in our diocesan Transformation strategy our aim is that our IME2 and 1st Incumbency programmes will be effective for the formation of clergy as we seek to create churches of missionary disciples. This is an essential area within the leadership pathway which we are growing and are seeking to develop confident leaders in discipleship and mission from a broad range of churchmanships, able to navigate the changing horizon of the church in this generation. 
We recognise that the transition to 1st Incumbency is challenging, so this role will include enabling, supporting and empowering 1st Incumbents in that transition, preparing them for fruitfulness in their ministries.  

The formation and training of all Durham Diocese Curates from ordination to Assessment at the End of Curacy (AEC).
Creating and delivering the curriculum for the IME2 sessions ensuring they are in line with both the National Qualities and expectations and the Transformation strategy of Durham diocese. 
Ensuring effective pastoral care for all Curates. 
The training, support and oversight of all Durham Diocese Training Incumbents, including ensuring that effective supervision of curates is taking place. 
Modelling and enabling good relationships with TI’s and ensuring mediatory work is done effectively where relationships are strained. 
Developing and delivering an effective 1st Incumbents programme for all those in parish posts in the first two years post curacy. 
Enabling a healthy and effective transition into 1st Incumbency for curates in their first post of responsibility. 








As a team we are committed to collaboration and communication to enable a healthy culture of delivery, accountability and evaluation. We are passionate disciples, adaptable practitioners, reflective learners and self-aware team players. We work together to enable a cycle of ‘engage, equip, release’ with individuals and churches. 


	KEY RELATIONSHIPS:








KEY DUTIES:
	Strategic Lead for Growing Leadership
Diocesan and Sponsoring Bishop
Head of Programme Delivery for Diocesan Transformation
Archdeacon of Durham (with Diocesan responsibility for Transformation)
DDOV
TI’s across the Diocese
Growing Leadership Team Enabler
Strategic Leads 
Growing Churches Team
Mission, Discipleship and Ministry team
Wider Diocesan staff


 



As a member of the Mission, Discipleship and Ministry team, everybody will:

1. Be an active and engaged member of the team, prioritising collaboration, good communication and prayer, and being willing to substitute for other members of the team as needed.

2. Be a culture carrier within the team and throughout the wider Diocese, championing the Transformation vision and Diocesan priorities and modelling our team ethos. 

3. Be present and available in parishes and deaneries, listening and supporting, with an emphasis on enabling individuals and churches to grow in mission and discipleship.  

As IME2 and 1st Incumbency Enabler:

1. Create a balanced curriculum over 3 years, including practical theology, character development, leadership training (including conflict and change management) in line with the Transformation agenda. 

2. Be a champion of the breadth of the Church of England, able to understand and promote what healthy church looks like in multiple different contexts.

3. Attend to the diverse needs and backgrounds of our Curates, including recognition of their previous life experience. 

4. Maintain a clear understanding of the health of our TI’s and, because of that, be able to advise the Bishop in Titles meetings (planning future curate placement), based on real life contextual experience.

5. Develop a programme and patterns of supervision through which we can form collaborative leaders, who think wider than their own needs and gifts. Train Curates and 1st Incumbents to have the natural impulse is to be a resource to others and to raise up vocations. 

6. Encourage a multiplication mindset, training curates to eventually have an oversight ministry, including learning to work effectively with lay leadership.
 
7. Oversee the pastoral and coaching support of Curates and TI’s to help navigate difficulties and change. 

8. Organise and deliver initial and ongoing training for TIs and hold them to account in terms of the supervision of Curates. 

9. Visit every Curate with their TI, every 6 months as a minimum. 

10. Ensure working agreements are in place for every Curate on entering IME Phase 2, in keeping with agreed national guidelines, and ensure these are revised for each year of the curacy. 
 
11. Be proactive with the DDOV in importing Curates to the diocese. 

12. Set up reflective practice ensuring that some written work is captured around learning each year of curacy. 

1st Incumbency Role

13. Induct all 1st Incumbents into the diocese within the first 3 months of appointment. 

14. Attend a PCC in the first 6 months of every new 1st Incumbent and reflect on this with the incumbent to aid their transition of ministry. 

15. Pastorally support all the 1st incumbents, ensuring they have access to Pastoral Supervision (and counselling if necessary). 

16. Organize and deliver the 2-year 1st Incumbency programme in line with the Transformation agenda. 




COMMON DUTIES AND RESPONSIBILITIES:

Health and Safety

Under the Health and Safety at Work Act 1974, whilst at work the post-holder must take reasonable care for their own health and safety and that of any other person who may be affected by their acts or omissions.  In addition, they must co-operate with the DDBF on health and safety and not interfere with or misuse anything provided for their health, safety and welfare.

Confidentiality

The post-holder must not pass on to unauthorised persons any information obtained in the course of their duties without the permission of their line manager.

Safeguarding

The Diocese of Durham is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. All post holders and volunteers are expected to share this commitment and follow the diocesan policy. If at any time the post-holder becomes aware of a safeguarding risk, they should report it immediately to the Diocesan Safeguarding Officer (DSO).

Equality, Diversity & Inclusivity

The DDBF is committed to promoting a diverse, non-discriminatory and inclusive community that gives everyone an equal chance to learn, work and live free from discrimination, bias and prejudice. To ensure our commitment is put into practice we have an equality policy which includes responsibility for all staff to eliminate unfair and unlawful discrimination, advance equality of opportunity for all and foster good relations.

If at any time the post-holder becomes aware of a breach or potential breach of our commitment and policy regarding equality, diversity and inclusivity, they should report it immediately to their line manager.
Genuine Occupational Requirement
Due to the nature of working in a specifically church leadership context, the post holder must be an active communicant member of the Church of England, or a full member of a church belonging to Churches Together in Britain and Ireland or the Evangelical Alliance. 
This post is exempt under paragraph 3 of Schedule 9 of the Equality Act 2010. The Diocese of Durham supports and promotes the aims of the Church of England.

The main duties and responsibilities of your post are outlined in your job description.  This list is not exhaustive and is intended to reflect your main tasks and areas of work.  Changes may occur over time, and you will be expected to agree any reasonable changes to your job description that are commensurate with your banding and in line with the general nature of your post.  You will be consulted about any changes to your job description before these are implemented.


PERSON SPECIFICATION

This section outlines the requirements and qualities the post-holder needs to fulfil the post.  These are divided into ‘essential’ and ‘desirable’ criteria.
  
· ‘Essential’ criteria are those that the post-holder absolutely must have to do the job, that is the job cannot be done without those qualities.  
· ‘Desirable’ criteria are those qualities that would be either useful, an advantage or preferable to have to do the job or those which can be trained to do, that is the job can be done without those qualities.  

The table below also identifies how the criteria will be assessed. Please ensure that you demonstrate, as a minimum, the ‘A’ criteria on your application form. 

A		Application Form
I		Interview

	Ref:
	Criteria
	Essential / 
Desirable
	A / I

	
	QUALIFICATIONS
	
	

	1
2
	Degree or Diploma in Theology.   
Ordained Priest in the Church of England.
                                                                                             
	Essential
Desirable
	A
A

	
	EXPERIENCE & KNOWLEDGE
	
	

	3

4


5

6

7

8

9
	Experience as a parish priest or significant experience within the Church of England as a lay leader.
Experience as a Training Incumbent, with a track-record of following good practice or equivalent (for example supervising Ordinands in a TEI).
Teaching and training groups of people of differing ability and experience.
Experience of pastoral care and demonstrable experience in mediating reconciliation in relationships.
Demonstratable experience of working collaboratively in ministry.
Experience of working in a self-directed way in undertaking core tasks.
Proven experience of working with widely different theological approaches within the Church of England.

	Desirable

Desirable


Essential

Essential 

Essential

Essential

Desirable
	A/I

A/I


A/I

A/I

A/I

A/I

A/I

	
	SKILLS & APTITUDES
	
	

	9


10
11
12


13


	Ability to prepare and deliver training which includes reflective learning in groups and in one-to-one situations.	
Excellent communication skills.
Pastoral gifting to nurture and encourage people.
Administration and organisation: ability to plan a training programme, organise training events and manage reporting and assessment processes.
Competent IT user comfortable in use of MS Office packages.
	Essential


Essential
Essential
Essential


Essential
	A/I


A/I
A/I
A/I


A/I


	
	PERSONAL ATTRIBUTES & COMPETENCIES
	
	

	14
15

16


17
18
19


20
21



22

	A vibrant personal faith and discipleship journey. 
Enthusiastic ownership of the vision to form a church of missionary disciples.
Commitment to developing safe and healthy environments and cultures for learning and development.
A passion for the unlocking of people’s potential.
A commitment to equal opportunities.
A high level of interpersonal skills and sound judgement, excellent self-awareness and emotional intelligence.
Commitment to personal and ministerial development.
Proven ability to live and work creatively in an organisation that is engaged in change, and to help others to respond to and embrace new way of being Church.
A valid driving licence and access to a vehicle.
	Essential
Essential

Essential


Essential
Essential
Essential


Essential
Essential



Essential
	A/I
A/I

A/I


A/I
A/I
A/I


A/I
A/I



A/I



The postholder will be required to travel widely around the diocese with some evening and weekend working expected.
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