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DURHAM DIOCESAN BOARD OF FINANCE (DDBF)

JOB DESCRIPTION

	JOB TITLE:
	Ministry Experience Scheme Enabler 

	GRADE:
	5.1 – starting at £35,461, with employers’ pension contribution of 10% plus 5% to the extent that it is matched by the employee.

	ACCOUNTABLE TO:
	Growing Leadership Strategic Lead  

	HOURS & TERM:
	Part time, 21 hours per week (including some evening/weekend working)
Fixed term for three years (may be extended subject to further funding)

	LOCATION:
	Diocesan Office, Cuthbert House, Stonebridge, Durham, DH1 3RY, with travel around the Diocese.

	SAFEGUARDING:



ROLE CONTEXT:




JOB SUMMARY:









TEAM ETHOS:



	The Diocese of Durham is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. All post holders and volunteers are expected to share this commitment.

The Ministry Experience Scheme (MES) is a National Church initiative to raise vocations in emerging generations. It is a 1-2 year programme for those aged 18-30 to deepen in discipleship and grow in experience of mission and ministry, fostering a deeper sense of discernment in vocation for the individual. The ‘Future Youth’ strand is for those sensing a vocation towards youth and children’s ministry. 

The Ministry Experience Scheme Enabler will be part of the Growing Leadership Team within the wider Mission, Discipleship and Ministry team of Durham Diocese, working closely with colleagues in the Growing Churches and Growing Younger teams. They will play a key role in the delivery of the Transformation vision through the development and facilitation of the MES in the context of Durham Diocese. The role will raise the profile of the scheme and work intentionally to recruit candidates, provide practical, pastoral and spiritual support to those in the scheme, and coordinate the wider programme and placements.

As a team we are committed to collaboration and communication to enable a healthy culture of delivery, accountability and evaluation. We are passionate disciples, adaptable practitioners, reflective learners and self-aware team players. We work together to enable a cycle of ‘engage, equip, release’ with individuals and churches. 





	
KEY RELATIONSHIPS:







KEY DUTIES:
	

Growing Leadership Strategic Lead
Growing Leadership team
Mission, Discipleship and Ministry team and wider Diocesan staff
Sponsoring Bishop
Head of Programme Delivery for Diocesan Transformation
Archdeacon of Durham (with Diocesan responsibility for Transformation)
Ministry Experience Volunteers and potential candidates
Parish clergy, lay leaders and local volunteers 
Lindisfarne College
MES leadership within the National Church



 


As a member of the Mission, Discipleship and Ministry team, everybody will:

1. Be an active and engaged member of the team, prioritising collaboration, good communication and prayer, and being willing to substitute for other members of the team as needed.

2. Be a culture carrier within the team and throughout the wider Diocese, championing the Transformation vision and Diocesan priorities and modelling our team ethos. 

3. Be present and available in parishes and deaneries, listening and supporting, with an emphasis on enabling individuals and churches to grow in mission and discipleship.  


As Ministry Experience Scheme Enabler:

1. Raise the profile of MES and Future Youth across the Diocese, working with the Young Vocations team and developing relationships with ministry leads working with young adults and students in parishes and deaneries.

2. Actively seek to recruit candidates for the MES, developing pathways in collaboration with the Growing Younger and Growing Churches teams to raise up young indigenous leaders. 

3. Work with the Diocesan Director of Vacations and Ordinands (DDVO) to enable the discernment and selection of candidates.

4. Coordinate appropriate placements for Ministry Experience Volunteers (MEVs), working closely with the Growing Churches team and parishes. Work with local contexts and the Diocesan Housing team to ensure housing needs are met. 

5. Be the link person with clergy and lay leaders in placement parishes to ensure a positive and fruitful ministry experience for volunteers.

6. Create a sense of community for MEV cohorts to enable good relationships and shared experience, including eating, praying and sharing life together.



7. Provide pastoral support for individual MEVs, facilitating good links between placement, training and community. Support them to live out a rule-of-life and engage with spiritual disciplines and provide support for those in formal study. Journey with each MEV through their ongoing discernment, working closely with the Vocations team. 

8. Create and deliver discipleship and catechesis content for MEV students, developing a deep awareness of the traditions and theology of the Anglican church

9. Liaise with the Project Finance Support Officer and wider finance team to manage the MES programme budget.

10. In collaboration with the Diocesan HR & Safeguarding teams, keep up to date with guidance, legislation and policies regarding volunteering.

11. Provide regular reports and data as required by the Mission and Ministry Development Programme Board, Bishop’s Council, National Church and any other relevant groups. 




























The main duties and responsibilities of your post are outlined in your job description.  This list is not exhaustive and is intended to reflect your main tasks and areas of work.  Changes may occur over time, and you will be expected to agree any reasonable changes to your job description that are commensurate with your banding and in line with the general nature of your post.  You will be consulted about any changes to your job description before these are implemented.



COMMON DUTIES AND RESPONSIBILITIES:

Health and Safety

Under the Health and Safety at Work Act 1974, whilst at work the post-holder must take reasonable care for their own health and safety and that of any other person who may be affected by their acts or omissions.  In addition, they must co-operate with the DDBF on health and safety and not interfere with or misuse anything provided for their health, safety and welfare.

Confidentiality

The post-holder must not pass on to unauthorised persons, any information obtained in the course of their duties without the permission of their line manager.

Safeguarding

This post-holder is required to hold a valid DBS and will need to complete regular safeguarding training to the required level. If at any time the post-holder becomes aware of a safeguarding risk, they should report it immediately to the Diocesan Safeguarding Advisor (DSA).

Equality, Diversity & Inclusivity

The DDBF is committed to promoting a diverse, non-discriminatory and inclusive community that gives everyone an equal chance to learn, work and live free from discrimination, bias and prejudice. To ensure our commitment is put into practice we have an equality policy which includes responsibility for all staff to eliminate unfair and unlawful discrimination, advance equality of opportunity for all and foster good relations.

If at any time the post-holder becomes aware of a breach or potential breach of our commitment and policy regarding equality, diversity and inclusivity, they should report it immediately to their line manager.
Genuine Occupational Requirement
Due to the nature of working in a specifically church leadership context, the post holder must be an active communicant member of the Church of England, or a full member of a church belonging to Churches Together in Britain and Ireland or the Evangelical Alliance. 
This post is exempt under paragraph 3 of Schedule 9 of the Equality Act 2010. The Diocese of Durham supports and promotes the aims of the Church of England.





PERSON SPECIFICATION

This section outlines the requirements and qualities the post-holder needs to fulfil the post.  These are divided into ‘essential’ and ‘desirable’ criteria.  ‘Essential’ criteria are those that the post-holder absolutely must have to do the job, that is the job cannot be done without those qualities.  ‘Desirable’ criteria are those qualities that would be either useful, an advantage or preferable to have to do the job or those which can be trained to do, that is the job can be done without those qualities.  

The table below also identifies how the criteria will be assessed. Please ensure that you demonstrate, as a minimum, the ‘A’ criteria on your application form. 

A		Application Form
I		Interview

	Ref:
	Criteria
	Essential / 
Desirable
	A / I

	
	QUALIFICATIONS
	
	

	1
2
	Educated to Degree level or equivalent      
Theological training or qualification                                                                                             
	Essential
Essential
	A
A

	
	EXPERIENCE & KNOWLEDGE
	
	

	3
4
5

6
7

	Experience of discipling communities 
Experience in pastoral care and/or mentoring
Experience in coordinating projects which involve a wide range of stakeholders
Experience of teaching, coaching or training
Experience and understanding of the Anglican community
Experience of leading/managing volunteers.
	Essential
Essential
Essential

Essential 
Essential

Desirable
	A/I
A/I
A/I

A/I
A/I

A/I

	
	SKILLS & APTITUDES
	
	

	9
10

11

12

	Excellent organiser with great initiative	
Excellent communication skills, including creating both written and oral content
Strong interpersonal skills and the ability to nurture skills and gifts in others
Proactive in dealing with conflict in a healthy and transparent way.
Competent IT user comfortable in use of MS Office packages and ability to use multiple forms of media
	Essential
Essential

Essential

Essential

Desirable
	A/I
A/I

A/I

A/I

A/I

	
	PERSONAL ATTRIBUTES & COMPETENCIES
	
	

	13

14


	A deep commitment to the Christian faith and personal discipleship 
Emotional intelligence, displaying self-awareness, resilience and empathy.
Able to engage across a breadth of churchmanship, respectful of all traditions 
	Essential

Essential

Desirable
	A/I

A/I

A/I




The postholder will be required to travel widely around the diocese with some evening and weekend working expected.
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